
INVENTORY CONTROLLER 

Company Name Rescraft Plastic Products Inc.  
Job Title Inventory Control/Manufacturing Admin roll  

Background with SAGE 50 required 
Location 9 Woodslee Ave Paris Ont  
Start Date ASAP   
Wage $19-22 / hr  
Located on Bus Route? No  
Driver’s License Required? Yes 
Shift:  

- Hours of work per week 
- Shift schedule 

Overtime opportunities 

40 hours/wk.  
Office hours: 7-8am – 4-5pm *flexible start and 
end time.  
Overtime; depends on current projects or time of 
year.  

Job Description: 
- Tasks 
- Responsibilities 
- Duties 

- Managing inventory levels; focus on Sage 
50 inventory; correcting and auditing the 
accounts (cost of goods, fittings, raw 
materials, wip) regarding components for 
sales.  

- Builds, bill of material 
- Maintaining inventory, customer PO’s, 

Raw material Resin PO Requests, excel 
open order file and receiving reports for 
customer supplied materials.   

- Logistics and shipping – not necessary 
but helpful. 

- Physical counts from the floor at times.  
- Importing cycle counts and production 

reports into Sage 50   
- Customer feed; how was the value put 

through the system prior, how to 
processes customer supplied material  

- Creating work orders from receiving 
reports.  

- Logistics Bill of ladings and shipping. 
shipping reports and supporting 
documents BOL’s and Customs 
documents and paperwork.  

- Basic data entry to set up a PO 
- Received good in inventory, with packing 

slips and invoice. 
 Order entry; taking material from Raw to 
inventory. 
- Data collection for Costing and Pricing  
- Sales Order entry.  

 
Skills Required: 

- Physical  
- Mental  
- Educational 
- Certifications (required or asset) 

Physically capable of going between office and 
the FACTORY floor. Comfortable on a 
manufacturing floor – lots of walking throughout 
the day.  
Mentally mature; capable of problem solving or 
dealing with difficult situations.  



Education or work experience must be reflected 
on resume.  

Work Environment:  
- Indoor/Outdoor 
- Climate control 
- Team size 
- Unsupervised 
- Travelling 
- Standing/Sitting 
- Break schedules 

Indoor only.  
Office is clean, heated and Air conditioning.  
Work directly with 3 other individuals.  
Only 3 people in office total.  
Able to work independently at times. – 
continuous reporting to supervisor.  
Standing and sitting requirements.  
2 x 15 min breaks in am and pm 
Lunch is 30 minutes; employee can prioritize 
work load and when to go for breaks or lunches.  

Training Provided by Employer:  
- On the job (shadowing, etc.) 
- Specific programs or certificates (WHMIS, 

WAH, Confined Spaces, Infection Control, 
databases or software, etc.) 

On job training and shadowing  
Preferred that the candidate has SAGE 50 
experience prior to hire. – ok if not.  
 

Benefits:  
- Medical/Dental 
- Pension/RRSP 
- Workboot/uniform allowance 
- Vehicle/Mileage 
- Company perks (social, lunches, etc.) 

Benefits after 3 months.  
Dental/medical/paramedical/life insurance and 
accidental death.  
Wood boots for floor required/safety glasses.  
Must have transportation to Paris.  
Staff lunches, and BBQ’s 

COVID Protocol:  
- Mask requirements (all shift?) 
- Staggered start/lunches 
- Limited personnel in spaces 
- Overview of company best practices to 

limit exposure 

Mask are not mandatory if social distancing is in 
place.  
Personal preference to wear mask in office.  
Office is large and spacious. Desk are not close 
together.  
Front door is locked during office hours. No 
outside contractors or visitors through office.  
Employee’s have a separate entrance; office 
employees enter through the front door.  

How to Apply: 
- Contact name 
- Email, Fax, In-Person Drop off, etc.  
- Online application instruction 
- Company website (for more info) 

Resume’s can be sent to 
ecunningham@rescraft.com and/or 
info@rescraft.com  
or Drop off at 9 Woodslee Ave In Paris N3L 3V1 
www.rescraft.com  
 

-   
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Finishing and Quality Control 
Company Name Rescraft Plastic Products Inc  
Job Title Finishing/Quality control and inspection 
Location Paris Ontario 9 Woodlee Ave  
Start Date Immediately 
Wage $17/hr 
Probationary Period  3 Moths from start date.  
Increases First wage increase received within probationary 

period (3 weeks- 2 months).  
Located on Bus Route? No 
Criminal Record Check Required? No 
Driver’s License Required/Transportation? Preferred – not a prerequisite  

Must have Transportation too and from location. 
Shift:  

- Hours of work per week 
- Shift schedule 

Overtime opportunities 

- Monday- Friday  
- 2 pm- 10 pm  
- 7am – 4pm  

Over time available (weekends – Saturdays only) 
Job Description: 

- Tasks 
- Responsibilities 
- Duties 

De-flashing parts, removing excess plastic from 
parts.  
Use of small power tools.  
All Hands on learning 
Use of torch to flame parts.  
General Labor  
Physically fit to stand, bend, kneel or crouch for 
extended periods of time.  
Able to lift 20lbs consistently.  
Maintain and clean and organized working area 
at all time.  
Adhere to production schedule – directed by 
operations supervisor.  
Support incoming and outgoing shipping daily 
requirements - directed by operations supervisor. 
Assembly of components and orders.  
Packaging and assembly  
housekeeping and cleaning requirements  
Material Handling requirements.  
 

Skills Required: 
- Physical  
- Mental  
- Educational 
- Certifications (required or asset) 

Physically capable of standing and moving for 
long periods of time.  
Good mental acuity/focus. 
Does not have to be formally educated.  
On the job training.  
Certificates not required; any documentation of 
training needs to be supported.  

Work Environment:  
- Indoor/Outdoor 

- Indoors  
- Temperature controlled 



- Climate control 
- Team size 
- Unsupervised 
- Travelling 
- Standing/Sitting 
- Break schedules 

- No traveling necessary  
- Standing for long periods of time  
- Not a “Desk” Position  

Breaks are scheduled around peak production 
hours. 

Training Provided by Employer:  
- On the job (shadowing, etc.) 
- Specific programs or certificates (WHMIS, 

WAH, Confined Spaces, Infection Control, 
databases or software, etc.) 

- On the job training  
Ability to create production reports. 

Benefits:  
- Medical/Dental 
- Pension/RRSP 
- Workboot/uniform allowance 
- Vehicle/Mileage 
- Company perks (social, lunches, etc.) 

- After successful completion of 3 months 
probationary period, Candidate is eligible 
for benefits.  

- Work boot reimbursement after 3 
months.  

- Medical, vision and dental coverage. 
- Staff BBQ’s and lunches provided on 

occasion.   
- Note; benefit package is currently under 

revision to better support employee 
needs. 

COVID Protocol:  
- Mask requirements (all shift?) 
- Staggered start/lunches 
- Limited personnel in spaces 
- Overview of company best practices to 

limit exposure 

- Mask are not required in the workplace 
as long as 6 ft distance is maintained.  

- COVID vaccination is preferred.  
- Screening is mandatory upon entering 

the workplace. Each employee self-
screens upon entry. 

Do not come to work if you are experiencing any 
symptoms what so ever, always call in prior to 
starting scheduled shift. 

How to Apply: 
- Contact name 
- Email, Fax, In-Person Drop off, etc.  
- Online application instruction 
- Company website (for more info) 

Elizabeth Cunningham 
ecunningham@rescraft.com  
9 Woodslee Ave Paris Ont, N3L-3V1  
Drop off resumes or email.  
Rescraft.com 

Primary focus; Staffing Day and Afternoon.  
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ROTO-MOLDING MACHINE OPERATOR  
Company Name Rescraft Plastic Products Inc  
Job Title Machine Operator and Gen Labour 
Location Paris Ontario 9 Woodslee Ave  
Start Date Immediately 
Wage $17-$22/hr 
Probationary Period  3 Moths from start date.  
Increases First wage increase received within probationary 

period (3 weeks- 2 months).  
Located on Bus Route?  No 
Criminal Record Check Required? No 
Driver’s License Required? Transportation  Preferred – not a prerequisite, candidate needs 

transportation to and from work location.  
Shift:  

- Hours of work per week 
- Shift schedule 
- Overtime opportunities 

- Monday- Friday  
- 7am – 4pm  
- 3pm – 11 pm 

Over time available (weekends) 
Job Description: 

- Tasks 
- Responsibilities 
- Duties 

Machine Operator / Material Handler 
General Labor  
 
Physically fit to stand, bend, kneel or crouch for 
extended periods of time.  
Able to lift 20lbs consistently. – not a requirement 
for some positions – i.e in finishing. 
Operate Forklift, hand truck, pump trucks or 
other equipment to load and unload, transport 
and store product. – only shipping and receiving 
roll.  
Maintain and clean and organized shipping area 
at all time.  
Adhere to production schedule – directed by 
operations supervisor.  
Support incoming and outgoing shipping daily 
requirements - directed by operations supervisor. 
Assembly of components and orders.  
Packaging and assembly  
housekeeping and cleaning requirements  
Material Handling requirements.  
Data entry  
Manufacturing experience 
 

Skills Required: 
- Physical  
- Mental  
- Educational 
- Certifications (required or asset) 

Physically capable of standing and moving for 
long periods of time.  
Good mental acuity/focus. 
Does not have to be formally educated.  
On the job training.  
Certificates not required; any documentation of 
training needs to be supported.  

Work Environment:  
- Indoor/Outdoor 
- Climate control 
- Team size 

- Indoors  
- Temperature controlled 
- No traveling necessary  
- Standing for long periods of time  



- Unsupervised 
- Travelling 
- Standing/Sitting 
- Break schedules 

- Not a “Desk” Position  
Breaks are scheduled around peak production 
hours. 

Training Provided by Employer:  
- On the job (shadowing, etc.) 
- Specific programs or certificates (WHMIS, 

WAH, Confined Spaces, Infection Control, 
databases or software, etc.) 

- On the job training  
- Specific lift truck course training, in 

house. 
- If candidates has valid lift truck cert, they 

will not have to complete the 2 day 
course, only a “in the workplace” test.  

Ability to create production reports. 
Benefits:  

- Medical/Dental 
- Pension/RRSP 
- Workboot/uniform allowance 
- Vehicle/Mileage 
- Company perks (social, lunches, etc.) 

- After successful completion of 3 months 
probationary period, Candidate is eligible 
for benefits.  

- Work boot reimbursement after 3 
months.  

- Medical, vision and dental coverage. 
- Staff BBQ’s and lunches provided on 

occasion.   
Note; benefit package is currently under revision 
to better support employee needs. 

COVID Protocol:  
- Mask requirements (all shift?) 
- Staggered start/lunches 
- Limited personnel in spaces 
- Overview of company best practices to 

limit exposure 

- Mask are not required in the workplace 
as long as 6 ft distance is maintained.  

- COVID vaccination is preferred.  
- Screening is mandatory upon entering 

the workplace. Each employee self-
screens upon entry. 

Do not come to work if you are experiencing any 
symptoms what so ever, always call in prior to 
starting scheduled shift. 

How to Apply: 
- Contact name 
- Email, Fax, In-Person Drop off, etc.  
- Online application instruction 
- Company website (for more info) 

Elizabeth Cunningham 
ecunningham@rescraft.com  
9 Woodslee Ave Paris Ont, N3L-3V1  
Drop off resumes or email.  
Rescraft.com 
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